o
® GL Quick Reference Guide
Account Analysis — Excel version
This UFS, General Ledger reports provide detailed information about individual transactions
that have been posted to the general ledger from other modules such as Accounts Payables
(invoiced expenditure), Payroll and Accounts Receivable (sales invoices and income
received). There are four versions of this report, this guide relates to the excel version.
Responsibility CAPSA GL Dept. Supervisor/User/Enquiry
Navigate Requests > Run
Report parameters
(O] Currency
© Accounting Flexfield |
Department ZZ Ecology
Starting Period JAN-15 Low High It also has a
= u u 1
Ending Period APR-16 Entity - 7l SI-II-ATfOpt'On to
pra
Flexfield From Department allow for
Eloxfeld T Cost Centre ZZAA 7ZAA reporting on the
exre u] -
. Source of Funds AAAA AAAA physical number
urrency
7 Transaction EBBZ EBBZ (as Opposed to
Spare | 0000 e value) of CUEF
units
Ok | Qancel) Clear) Help)
Example report output
Posted |Period |Entity|Dept CC |SOF | Tran |Spare |Category Source |Batch Name Description R1 R4 [R5 |R6 |R8 R10|PO Number Amount
12-Jan-13| Jan-13|U II  |ZZAA [AAAA\EBBZ 0| Purchase Invoices Payables  |Payables 4 2455257 13464841  |KAPA 26 fast DNA polymerase, 230U |BIOCHEMISTRY 330 1 -150.68
20
12-Jan-13|  Jan-13|U II  |ZIAA [AAAAFBBZ [|Purchase Invoicss Payables |Payables A 2459257 13464841  |KAPA 26 fast DNA polymerase, 230U |BIOCHEMISTRY 850 b il
220
04-Feb-13|  Jan-13|U IZ ZZAA |AAMA (EBBZ (Miscellaneous Tranzaction |Projects | Projects A 2343282 15612208 | Journal Import Craated 1236.15
04-Feb-13|  Jan-15|U Iz ITAA |AAMA (EBBZ (| Misczllaneous Transaction |Projects  |Projects A 2348252 13612209 |Journal Import Craated -1,236.15
13-Apr-13| Ape-13|U PD |PDAA (AMAMEZZH 0|Petty Cash Mamal  |PD/ALS23/04/15-1 PETTY CASH 19.79'
23-Apr-13 Apr-13|U PD  |PDAA|AMAL |EFFH (| Misczllaneous Transaction |Projscts  |Projects A 2686443 16080933 |Journal Import Craated - Q,TQI
T W A

R1 is supplier/customer name R8 s the invoice line number
R4 is the sales invoice number PO  number will populate if relevant.
R5 is the supplier’s invoice number

R6 indicates if it is an Internal Trading
sale
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