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Actual Expenditure (billing report) Final and 
Total 

These reports show expenditure against a specific award/s by transaction or General Ledger 
(GL) posting dates and are useful for reviewing final expenditure against reports such as the 
annual expenditure statements for EC awards (Form Cs).  It provides detailed information 
such as: 

 

Expenditure Category Supplier Name 

Expenditure Type Expenditure comment 

GL Period Payroll ID 

Transaction Date Task Number  

Invoice Number Amount 

The running of the reports is the same, as is the total.   The differences are given in table 
below: 

Actual Expenditure (Billing report) Final Actual Expenditure (Billing report) totals 

Net amount and VAT shown in separate lines Transactions show gross amount 

Includes Award number in each line Award number in heading only 

Sub-totals by Expenditure Category & Task 
Sub-totals by Expenditure Category/Type & 
Task 

Second tab (Excel) = summary per project, 
task NOT included 

Second tab (Excel) = summary per project, by 
task, expenditure category and type. 

 

 
These reports are currently found in the Grants Reporting >Other folder. 

Run options 

The Final version of this report is best run to Excel due to number of columns. The Total 
version can be run in either, but occasionally the columns run over two pages. In Excel format, 
the report produces two worksheets. In PDF format, page down to view the Expenditure by 
Category detail. 
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Parameters 

 

Example of Actual Expenditure (billing report) Final (Excel format) 
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Second tab for Final report output is a summary, per project, of all expenditure by category 
and type 

 

Example of Actual Expenditure (billing report) Total (Excel format) 

Page 1 (Totals report output) is a complete listing of all expenditure 
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Page 2 (Totals report output) is a summary, per project, by task, expenditure category and type 

 

 

This report is also used by ROO for completion of Form Cs (annual expenditure 
statements for EC awards) as well as for final expenditure statements/reports to other 
sponsors at the end of a grant to detail the costs and prepare the final invoice. 

 


