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GMS: Commitment Enquiry Report (UFS) 

This report provides a listing of commitments, which are either requisitions, approved 
Purchase Orders and validated AP invoices waiting for Secondary Invoice Approval, either 
for a single Project or for a PI.  

Used for  Checking outstanding commitments, particularly useful at month end for 
producing information for PIs who do not have access to the Grants module. 
Also used at the end of a Project to check that there are no outstanding 
commitments before the final claim is sent to the Sponsor.  

Responsibility: GM Grants Administrator or GM Grants Investigator  
Navigate: Requests   Run   OK 

 

Parameters 

From Project 
Organisation 

Enter or select your Organisation from the list or values.  

To Project 
Organisation  

Enter or select your Organisation from the list or values.  

Principal 
Investigator  

Leave blank for all or specify a Principal Investigator for their 
commitments only.  

Project Number  Leave blank for all projects or specify a single project number. 

Task Number Either specify a single task number or leave blank for all tasks.  

Order By  
Data on the report can be ordered by Award Number, Principal 
Investigator or Project Number.  

Example  To request commitments for a specific Project the following parameters would 
be selected. To request all commitments for an individual PI, leave the Project 
number blank and enter the PI name in the relevant field.  
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Example report output 

 

 Depending on the document status, some entries may require investigating and actioning e.g. Incomplete requisitions 


