iProc Quick Reference Guide
Purchasing Requisition Status Report

Purchase Requisition Status Report

Available in UFS, iProcurement, this report lists requisitions that may require an action. It
can be used to identify outstanding requisitions raised by a member of staff who is leaving
the department, therefore action is required on the requisitions before they leave.

Responsibility iProcurement Buyer
Navigate Buyers Work Centre > Requests > search for in the programme name
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Example report output

CAPSA Set of Books Purchase Reguisition Status Report Report Date: 24-MAR-2016 09:28

Report Parameters

Requisition Numbers From:
To:

Creaticon Dates From: 2016/01/01

To: Z2016/03/24

Requester:
Deliver-to Location:
CAPSA Set of Books Purchase Reguisition Status Report Report Date: 24-MAR-2016 09:28
Page: Z of z2zz2
Reguisition Number: 1094329 Preparer: Parker, Helen
Creation Date: 04-JAN-16 Status: Returned

Description: Bag autcclave, plain unprinted bichazard 40um thickness, opening on width polypropylene
autoclavable at high temperature 134°C (max 140C) clear 410mm x 630mm Fisherbrand

Line Category Item Rev Description Unit Quantity Unit Price
Quantity Deliwver to Need-By On From BO
Requester Delivered Location Date RFQ Reqg Line PO Number PO Status Line
1 LYE Parker, Helen Bag sutcclave, plain unprinted bichazard 40um thic Each 12.00 5.24
P 11-JaN-16 No

Requiszition Number:
Creation Date
Description:

Preparer: Parker, Helen
Status: Approved

Line Category Item Rev Description Unit Quantity Unit Price
Quantity Deliwver to Need-By On From BO

Regquester Delivered Locaticon Date RFQ Reg Line PO Number PO Status Line
1 Xz Parker, Helen Gilson E10 En 1.00 112.78
1.00 PD 11-JEN-16 No 2219218 Approved 4
2 XZ Parker, Helen Gilson B2 ER 1.00 112.78
1.00 PD 11-JaN-16 No 221821¢ Approved 3

Requiszition Number: 1094352 Preparer:

Creation Dat
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