Cognos Detailed Procedure
Finding the Grants Reports in Cognos

Finding the Grants Reeorts

Once you have logged into COGNOS the Public Folder page will be the default home page.

Home

Once you have logged in the Public Folders page will display as per the screen shot below.
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There are various icons on this page, which will assist you when navigating COGNOS.

My Area Enables you to set up output preferences and
review any reports you have scheduled. Refer to
separate guidance.

Home Displays the page you set as your Home page

It is important to ensure you have the right access to be able to use the system to its full
potential. You will have access to either the Grants folder, General Ledger folder or both
depending on what you specified on the form.
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Grants Folder

The standard Grants reports are available from the Departmental Shared folder.

The following is a list of standard Grants reports that you should see regardless of which
school you are in by using the navigation path above.

IBM Cognos Connection rads3 Log OFf
Iﬁr_f:r My Falders Beckys Home Page Public Folders Grants Enquiry
Public Folders = LIVE » School of the Biological Sdences » Departmental (Shared) Reparts » Grants Reporting @ % @ "g‘ Eﬁ X E/.j/ Eﬁ
btres: 1 -21 @ | {@n)

Name Modified Actions

O other Reports 16 January 2015 13:51:45 E Mare...

Bob 3-2-1 Grants Listing 16 January 2015 13:51:45 E » B o
B@P Activated grants with budget 16 January 2015 13:51:45 = W o
E@P Award Expenditure by Project Organisatiom Al expenditure types year summary level 16 January 2015 13:51:45 Epr E More...
E@l‘ Award Expenditure by Project Organisatiom by year (summary level) 16 January 2015 13:51:45 Epr ﬁ Mare...
B@P Copy of Projects by Organisation by P1 16 January 2015 13:51:45 Er % More...
E@ Detailed Expenditure Enguiry by Project 16 January 2015 13:51:45 =| "E [ ] E Mare,..
b Fesist 16 January 2015 13:51:39 E » B o
B@P Grant Expenditure by month 16 January 2015 13:51:33 = W EE o
E@P Grants Actual Expenditure by Project Organisation 16 January 2015 13:51:39 Epr E More...
E@l‘ Grants by Sponsor Type (transactional DE) 16 January 2015 13:51:33 Epr ﬁ Mare...
B@P Grants by Sponsor Type (with Budget) 16 January 2015 13:51:33 Er % More...
E@P Grants Ended Enquiry Details 16 January 2015 13:51:33 Epr E Mare...
b payrol costs 16 January 2015 13:51:39 E » B o
B@P Project Enquiry 16 January 2015 13:51:38 D [ % Mare...
E@P Projects by Organisation by PI 16 January 2015 13:51:38 Epr E More...
E@l‘ Research Council Statement School Department version 16 January 2015 13:51:33 Epr ﬁ Mare...
B@P Top slice postings report by Praject Organisation 16 January 2015 13:51:33 D [ % More...

Hqﬁ- Year end grant report for Departments 2011-2012 16 January 2015 13:51:38 E Mare...

Year end grant report for Departments 2012-2013 16 January 2015 13:51:39 D [ 4 ﬁ Mare...
Year end grants report by Project Organisation for Departments 2010-2011 16 January 2015 13:51:38 D [ g % Mare...

11-Mar-15
Version: 1.0 Page 2 of 2



