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Year End Grants Report (by date range) 

A copy of this report is formally sent out to Heads of Department along with their 
Departmental Summary Report at the end of each financial year for their review and sign-off. 
Copies are also electronically sent out to the departmental Grants contacts. However, the 
report is not restricted to year end, and can be run at any time. 

The report 

 picks up grants that have been Open in the current year 

 shows total actual burdened costs analysed by expenditure type 

 includes data across all tasks (including Tasks 99 and 100) 

 provides cumulative totals to date for the current year. 

Run Options 

This report is best run to Excel. 

Report Parameters  
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