GL Quick Reference Guide
Account Analysis Transaction Detail - Excel Version

Account Analysis- Transaction Detail (UFS)
— Excel Version

This UFS, General Ledger report provides detailed information about individual transactions
that have been posted to the General Ledger from other modules such as Accounts
Payables (invoiced expenditure), Payroll and Accounts Receivable (sales invoices and
income received).

Responsibility CAPSA GL Dept. Supervisor/User/Enquiry
Navigate Requests > Run
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Example report output

Once Saved As and then opened into Excel, the workbook will contain two worksheets.

Worksheet 1: Report information
Worksheet 2: Transactions.
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Worksheet 1
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Report Name

Report Date
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Account Analysis - Transaction Detail - Excel Version (UFS)

The Reconciliation section below should show no difference between the sum of transactions and the check total

Reconciliation

Sum of transaction amounts
Check total
Difference

Worksheet 2

Period
27-JAN-2017 JAN-17
27-JAN-2017 JAN-17
18-JAN-2017 JAN-17
27-JAN-2017 JAN-17
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18-JAN-2017 JAN-17
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27-JAN-2017 JAN-17
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Category Source

Purchase Invoices Payables
Purchase Invoices Payables
Purchase Invoices Payables
Purchase Invoices Payables
Purchase Invoices Payables
Purchase Invoices Payables
Purchase Invoices Payables

Purchase Invoices Payables
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Batch Name
Payables A 2750881 19718728
Payables A 2750881 19718728
Payables A 2749860 19659581
Payables A 2750881 19718728
Payables A 2749860 19659581
Payables A 2749860 19659581

Payables A 2749860 19659581 IZZZ414250

Payables A 2750881 19718728
Payables A 2749754 19587459

SCIENTIFIC LABORATORY SUPPLIES LTD
SCIENTIFIC LABORATORY SUPPLIES LTD
SCIENTIFIC LABORATORY SUPPLIES LTD
SCIENTIFIC LABORATORY SUPPLIES LTD
SCIENTIFIC LABORATORY SUPPLIES LTD
2B SCIENTIFICLTD
IZB SCIENTIFICLTD
BIOCHEMISTRY

BIOCHEMISTRY
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SI123688701 1 -2,500.00
S1123688701 5 7422625 -1,000.00
51123688701 5 Q422625 500.00
SI123688701 s Q422625 500.00
SI123688701 1 422625 2,500.00

11119 2 0.00

11119 5 0.00

"942397 T 4131

"3a3397 157 "a23851 0.00
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Description
New Brunswick Freezer HEF U410 -85°C
New Brunswick Freezer HEF U410 -85°C
New Brunswick Freezer HEF U410 -85°C
New Brunswick Freezer HEF U410 -85°C
New Brunswick Freezer HEF U410 -85°C
772414250

SCIENTIFIC LABOg
SCIENTIFIC LABOE
SCIENTIFIC LABO
SCIENTIFIC LABOR
SCIENTIFIC LABOR
28 SCIENTIFIC LTD,

|28 scienTiF

15ml Centrifuge tube, BIOCHEMISTH

15ml Centrifuge tube, BIOCHEMISTRY

R1 is supplier/customer name

R4 is the AR sales invoice
number

R5 is the AP supplier’s invoice
number

R6 indicates an Internal Trading
sale

R8 is the invoice line number

PO number will populate if
relevant.

Page 2 of 2



