GL Cognos Quick Reference Guide
COGNOS GL: Journal Lines Detail by sof and cc

Actual Journal Lines Detail by sof and cc

This Cognos, General Ledger report utilises the General Ledger
transactional data which is of help with Year-end reporting. It
contains numerous columns and is therefore better suited to
running in Excel so it is easier to scroll across and analyse.

Navigate

Report parameters

Cognos > Live > your dept’s School > Departmental (Shared)
Reports > GL Reporting > Other Reports

Finance Training
Version: 2.0 31-Jan-17

Journal Detail Parameters

Select Department

: I Department ﬂ

Select Date Range (GL effective date )

The GL effective date is not the same as the 'Dosted date'

Some tvpes of journal will default to an "effective’ date at the end of the month

in which they are posted, others to the beginning and this date can be input manually.
12 ensure all journals for the period are picked up, run the report from the beginning of

the start month to the end of the final month required

From: Optional. Select Source of Funds

4 2017 » Range
3 May n

Jan Feb Mar Apr May Jun From:
Jul Aug Ssp Oct MNov Dec et
Mon Tue Wed Thu Fri Sat Sun (@) Lowest value
i To:
2 3 4 5 & 7 B Ol ~
9 10 11 12 13 14 15 (@) Highest valus
6 17 18 19 20 21 22 Optional. Select Cost Centre Range
23 24 5 26 27 28 29

From:

(@) Lowest value

To:

To: 2 -
h 2017 r (@) Highest value
Jam Feb Mar Apr May Jun
Jul  Aug Ssp Oct Mov Dec
Mon Tue Wed Thu Fri Sat Sun

i
2 2 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29

Select Journal Status - Posted, Unposted or Posted and Unposted. Default is Posted.
* l—p:’
Posted ~

Include/Exclude Zero Lines? Default is Include.
*|Inc|ude bt

Click on Finish to run report.
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Example report output

P Fayables A 2749775 19556258 SlmT1Z4T2  31-Jan-17|Payables

Joumal Batch Nane: JonalBecy | JowmalLine Joumal | Perod | Balance Type | Eny | Depament | Cost | Sowroe o | Transaclon | Accowred | Enired | Camency Customer Nane: Requision | 70 Humber Suppler ane nvsice Nunber Joumal L Desergion Recept | Reocpl | Jowmal | Perod hame | Enty Code Baich Desergton
faser Fosiad e | Effctive e Fay [Lne Ssts| hame Cofe | Cete | Funds | Code | Amt | Amoont | Coe Number Wasber | Conmess | Calegry
Sttis tode | Cote
P Famtes AT EENS M ROE a7 e 2 AT Al [IC G WY (412100 (4121.0) GEP STCATHARNESCOLLEGE | SALESISTON | 200G-TEELL Purchase g JAMIT oumal et Fayalss 1953255
P FamtesANETIEEENS MO T e 2 AT Al [IC FT T 7 e B [SGHAMDRKACOL  [Btoennesee etane 0Ll Purchase o JAMIT oumal et Fayalss 153255
P FamtesANETIEEENS MO T e 2 AT Al [IC e W RO MR M6 B [SGHAMDRKACOL  [Btoennesee ANTHiA PEROKDASE HGH AFFRITY (310} Purchase o JAMIT oumal et Fayalss 153255
P FamtesANETIEEENS MO T e 2 AT Al [IC e W RO G e B [SGHAMDRKACOLD  [Btoennese2 TS Purchase o JAMIT oumal et Fayalss 153255
g Sl TR 3T Fayaths 2 AT Al [IC e WY TEEM 752600/GE° STCATARNESCOLLEGE |SALESISTON 20MG-TEELL Purchase o JAMIT oumal et Fayalss 153255
g 2 miTIRTE 3T Fayaks 2 AT Al [IC i e B TEH 6000 5K NATURHSTORSKA RKSHUSEET 30161478 HORDAM USER FEE Purchase o JAMIT oumal et Fayalss 1953255
1
1

P AT Actsl u e GME BT 500 NATURHSTORSKA RIKSIUSEET | 301614TV/BANK CHAF HORDAM SER FEEBANK CHARGE Purchass bnvo JAR-1T Journg| import Payables 19596258;
P Receiables A7 QU 17173540 30Jan17 Receivabes P AT Actsl u T GAAA LA 100000 100000/GEP  |UNWERSTY OF LOAN Revenuz sccount for Cred lemo: 4548 Credi Nemos | JAW1T Journg| import Recevables 19500244:
P Receiables A7 Slm 1713540 31-Jan17 Receivables P AT Actsl u T GAAA LA 100000 1.00000/GEP | NIGERIAN INSTITUTE FOR OL PALM RESEARCH Revenuz scoount for Credi Hemo: 4649 Cradi Nemos | JART Journg| import Recevables 19500244:
P Receables A7 Slan 1713540 3-Jan-17 Receivables AT Achsl u 100000 1.00000/GEP  |AHWADU BELLO UNNERSTY Revenuz scoount for Credi Hemo: 4650 Credi Nemos | JAR1T Joure| import Recevables 1950244
P Receiables 4 2748 YU 17173540 30Jan17 Receivables P AT Achsl u T GAAA LA 100000 1.00000/GEP | NIGERUAN INSTITUTE FOR OL PALM RESEARCH Revenus scoount for Credit emo: 4651 Credi Nemos | JAR1T Joure| import Recevables 1950244
P Receables A7 Slan 1713540 3-Jan-17 Receivables P AT Achsl u T GAAA LA 100000 1.00000/GEP | NIGERUAN INSTITUTE FOR OL PALM RESEARCH Revenuz scoount for Cred Hemo: 4652 Credi Nemos | JAR1T Joure| import Recevables 1950244
P Recetables A7 Slan 17123540 3-Jan17 Receivables P AT Achsl u INE  GAAA LA 100000 1.00000/GEP | NIGERUAN INSTITUTE FOR OL PALM RESEARCH Revenuz scoount for Credi Hemo: 4653 Credi Nemos | JAR1T Joure| import Recevables 1950244

P YU 17173540 30Jan17 Receivables P AT Achsl u INE  GAAA LA 100000 1.00000/GEP  |AHWADU BELLO UNNERSTY Revenuz scoount for Credi Hemo: 4654 Credi Nemos | JAR1T Joure| import Recevables 1950244
P YU 17173540 30Jan17 Receivables P AT Achsl u INE  GAAA LA 100000 100000/GBP  |UNNERSITY OF JUBA Revenuz scoount for Credi Hemo: 4655 Credi Nemos | JAR1T Journsl mport Reoevables 19500244:
P YU 17173540 30-Jan-17 Receivables P AT Achisl u INE  GAsA LA 100000 1.00000/GBP  |NORTH WEST UNMERSTY Revenuz sccount for Credi Hemo: 4656 Credi Nemos | JAR1T Joumnsl mport Recevables 19500244:
P YU 17173540 30-Jan-17 Receivables P AT Achisl u INE  GAsA LA 100000 100000/GBP  |UNWERSTY OF GHANA Revenuz sccount for Credi Hemo: 4657 Credi Nemos | JAR1T Joumnsl mport Recevables 19500244:
P P AT Achisl u INE  GAsA LA 1,000.00 AHMADU BELLO UNNERSTY unt or Credit Hemo: 4658 Credi Nemos | JAR1T Jourmel import Reoevabls 1950244

Ydan 17173540
g 171735

HORHHHEERRREREAEAERRREEAERRR
@
g
E

et 1,000.00 JVERSTTY OF

und for Credi Hemo: lznog, JAN1T

Currency Customer Name Requisition PO Number Supplier Name Invoice Number Journal Line Description Receipt Receipt Journal Period Mame | Entity Code | Batch Description
Code Number Number | Comments Category

GBP ST CATHARINE'S COLLEGE SALES037030 2016-17 BELL Purchase Invo JAN-17 u Journal Import Payables 19596258:
GBP 2420875 SIGMA-ALDRICH CO LTD 2104708382 Betaine solution Purchase Invo JAN-17 u Journal Impert Payables 19596258:
GBP 2420875 SIGMA-ALDRICH CO LTD 3104708382 ANTIHA-PEROXIDASE, HIGH AFFINMTY (3F10) Purchase Invo JAN-17 u Journal Import Payables 13586258
GBP 2420875 SIGMA-ALDRICH CO LTD 3104708382 ZZ-2420875 Purchase Invo JAN-17 u Journal Import Payables 19596258:
GBP ST CATHARINE'S COLLEGE SALES037030 201817 BELL Purchase Invo JAN-17 u Journal Import Payables 19586258:
SEK NATURHISTORISKA RIKSMUSEET 30181478 NORDAIM USER FEE Purchase Invo JAN-17 u Journal Import Payables 13586258
GBP NATURHISTORISKA RIKSMUSEET | 30161478/BANK CHAF NORDAIM USER FEE/BANK CHARGE Purchase Invo JAN-17 u Journal Import Payables 19596258:
GBP UNNERSITY OF ILORIN Revenue account for Credit Memo: 45438 Credit Memos | JAN-17 u Journal Impert Receivables 19600244:
GBP NIGERIAN INSTITUTE FOR OIL PALM RESEARCH Revenue account for Credit Memo: 4549 Credit Memos | JAN-17 u Journal Impert Receivables 19600244
GBP AHMADU BELLO UNMERSTY Revenue account for Credit Memo: 4850 Credit Memos | JAN-17 u Journal Impert Receivables 19600244:
GBP NIGERLIAN INSTITUTE FOR OIL PALM RESEARCH Revenue account for Credit Memo: 4551 Credit Memos | JAN-17 u Journal Impert Receivables 19600244:
GBP NIGERIAN INSTITUTE FOR OIL PALM RESEARCH Revenue account for Credit Memo: 4852 Credit Memos | JAN-17 u Journal Impert Receivables 19600244
GBP NIGERLIAN INSTITUTE FOR OIL PALM RESEARCH Revenue account for Credit Memo: 4853 Credit Memos | JAN-17 u Journal Impert Receivables 19600244:
GBP AHMADU BELLO UNMERSTY Revenue account for Credit Memo: 4554 Credit Memos | JAN-17 u Journal Impert Receivables 19600244:
GBP UNNERSITY OF JUBA Revenue account for Credit Memo: 4855 Credit Memos | JAN-17 u Journal Impert Receivables 19600244
GBP NORTH WEST UNWERSITY Revenue account for Credit Memo: 4558 Credit Memos | JAN-17 u Journal Impert Receivables 19600244:
GBP UNNERSITY OF GHANA, Revenue account for Credit Memo: 4557 Credit Memos | JAN-17 u Journal Impert Receivables 19600244:
GBP AHMADU BELLO UNMERSTY Revenue account for Credit Memo: 4558 Credit Memos | JAN-17 u Journal Impert Receivables 19600244:

GBP ERSITY OF Revenue account for Credit Memo: 4659 it Memog, | JAN-17 u Journal Impeg Receivables 1
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