GMS Detailed Procedure
GMS Award Status Report by Dept or Award - Excel Version

GMS Award Status Report by Dept. or Award —

Excel Version SUFSZ

This report provides details on an individual award or all awards that are held by the
department. This will produce one excel document with seven worksheets of data, which
includes expenditure at award summary, project summary, task category and type level.
Whether you run the report for a single award or for the departmental organisation, the
report will run straight away, whereas the non-excel version, if run by organisation, runs
overnight.

Used for month and year-end monitoring of awards
Responsibility: GM Grants Administrator or GM Grants Investigator
Navigate: Requests - Run - OK to Single Request

Report parameters

1. Complete the Parameters screen with the relevant information.

Parameters

Either complete with an award number held by your department or

Award Number leave it blank to list all awards within the department

From Award Enter or select your organisation from the list of values e.g.
Organisation ZZ_Ecology

To Award Enter or select your organisation from the list of values e.g.
Organisation ZZ Ecology

Principle Leave blank or select from the list of values to produce a report by a
Investigator named Principle Investigator.

Include Closed | Change to Yes if you would like to include all Closed and On Hold

Awards * awards.
Example
Award Mumber | RG12345 J

From Award Organisation
To Award Organisation
Principal Investigator

Include Closed Awards [N Mo
1] »

DK Qancel)] Clear)J Help)]
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2. Once parameters have been
entered, click on OK to display
the Submit Request screen. Cipy

Fan this Reguzst

Name GMS: Award Stz Repax By Dept or Asmand - Eucel Version [UFS)

3. Click Submit, to display the

Cpzaang Unt
Requests screen. Bn prnbnd g g - P PP
Hepily [ somt | " Caed

4.
:"“:““Befresh DE{‘;: --------- Find Requests | Submit a New Request | Submit New Request Set J
Copy Single Request | Copy Reguest Set J
Request ID Parent
| Name | Phase l Status 1 Parameters
| 24421591 GMS: Award Status Repor Completed Normal RG12345, 77 Ecology =
24421309 GMS: Expenditure by PA F Completed Normal Z7 Ecology
24421308 mseDanaseental Zived famats| S assmum. (Compicted  getbinmal gyt W = - o
Hold Request View Details | Rerun Request | [« giew Output > JI
Cancel Request Diagnostics | Reprint/Republish (J) | View Log (K) jl
5. Click View Output.
Opening in excel
Internet Explorer Firefox
You must click on Save or Save as. Do Click on Open With ensuring the field

NOT click on Open at this point as this can populates with Microsoft Excel (default).
cause the pivot tables in Excel not to
calculate correctly.

Ou— Dpening GMS_Awaed_Status. Repoet By De 1404164y =

You have chosen tu cpers.
A GMS_Award Status Report By De_ 160416k

whick i Microsof Euces 57-2003 Worksheet (322 48]
fromy bt/ / fduncatmen.camas uk

# Open What should Freefou 80 with ths file?

o ¥ Downovoth | Mcrosch Excel [defaul) -
4 Save Sove File
® v | De this gutomatically far S lite this frzrm now ce.

o Cancel

Couwem

Once download is complete, click on Open. Click OK

The GMS_Aweard Status Regrodt_By De 140416 3).ds dewrload han completed | Open
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Example report output (individual award only)

Tab 1: Report Information
Select Enable Editing and ensure that the Difference row is 0.00 for all columns.

Report By cel Version [UFS)

Parametess Entered l
Award Organ From i
Award Orgar

Award Nur

Notes:

This report excludes expenditures that have failed funds checking
- When printing please note that the Award and Project summary tabs have been configured to print in A3, landscape format
while the other Labs are configured 10 print on A4,

Funds Available

Total Cost

Commitment

Recondliation Expenditure

SLCERLLEURES 5753119000  3,111,435.0: L. ABBS7230 3130252281 | 2.628,826.72!
Data Tab 5,759,119.00 3,111,43505! 18,857.23 3,130,292.28 2,628,826.72 ;
pifference 0.00 0.00 ; 0.00 0.00 0.00

Please ensure that the Reconcillation chedks above show there are no differences between
the totals for the Award Summary Tab and Data Tab. If there are differences please save the

output before opening,

a3y By Tatk 8y Task & Categoty 8y Task, Category & Type

* ¥ Report Information  Award S

Project Sur

Mrtlo  Oganatas Ay 1 oo eace  Anard Marage
BGUE (12 fuskogy  TIMG(I2) DO LANT VNS LIVIRULME  ROF- 2011667 Peck, Dectm Merparet
A UL TN ot Ouindent lqsum MR BT DGR ILEON | MOMAZ NWAVMI I ACME )
HELANG ATTRACT
PLIRATORS?
P W Aesort infortay Award Soremsary  frmect Suvery 8 Tem . By Tt & Ortegory 3 Task Cimgery & Type otz %) , 1 5N -

Tab 3: Project Summary

Marths
Lelt an x tme > hudget
of M-Ape- wlapued  spest

"

:u:::: Projeet Drseription Avaed Sponsin Fapenditure  Commitinent  Totsl Cost  Funds Available Stan Date  End Dase  fitatus

ROI23AS ZIAG/I2Y | DO MANT VIRUSES LEVERMWURME TRUST
COMPENSATE THER |

| MOSTS BY MELPING 24153300 2M10s 80 85712 23005390 11 49008 03:Sep-12 31.May-3& ACTIVE 1 e s L 95
ATTRACT
|INLLINATONRS ¢

LAl Regort Infermation Awartt Surrarary Project Summary 8y Task 8y Tack & Category Sy Tazk, Category & Type Data o

Tab 4: By Task

Award Manager (All) hd
Data
. Project Task mTask Name Budget Expenditure Commitments Total Costs Funds Available
ZZAG[123 1 DIRECT COSTS 217,544.00  205,778.28 790.13 206,568.41 10,975.59
2 DrPeck 24,000.00  23,418.50 66.99 23,485.49 514.51
100 NON DIRECT COSTS 0.00 0.02 0.00 0.02 -0.02
Z7AG/123 Total 241,544.00 229,196.80 857.12 230,053.92 11,490.08
241,544.00 229,196.80 857.12 230,053.92 11,490.08
Grand Total 241,544.00 229,196.80 857.12 230,053.92 11,490.08

(L] Report Information Award Summary Project Summary | By Task . By Task & Category By Task, Category & Type Data ’{*a
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Tab 5: By Task & Category
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Award Manager (All} -

Award Sumray

Prgect Swrrwmaty

By Task

Tab 6: By Task, Category & Type

Dat

B vosx ol exponditure Budget penditure -
1 DIRECT CO OTHER COSTS 24,000.00  22.476.47
STAFF COSTS 193,542.00 183,301.81
2 DfPeck  OTHER COSTS 24,000.00  23,418.50
D¢ Peck Total 2400000  23,418.50
100 NON DIREC ESTATES COSTS 48,322,000 45,165,386
INDIRECT COSTS 149,446.00  139,684.88
INFRASTRUCTURE TECHNICIANS 7.423.00 5,938.18
P100STS 0,00 0.00
L UNIVERSITY FUNDED -205,191.00 19%, 788.0
NON DIRECT COSTS Total 0.00 0.02

By Task & Catepory 8y Task Category & Type  DOats

733.40
183,301.51 10,242.19
206,508.41 10,975.59
23,485.49 514,51
23,485.40 51451
45,165.56 3,156.14
139,684.88 9,761.12
6,938.158 48432
0.00 0.00
19,7880 13,402.10
002 .02

23,266.60

1 DIRECT COSTS

0.00

L ME2 13 AR a)

OTHER COSTS oo
C1her Costs/Corsumables 22,3640 ™13 2015435 0.00
Other Costs/Misceitaneous 1ms 0.00 1225 0.00
STAFF COSTS - 193,544,00 0.00 0.00 0,00 10,242.19
Stipends 16347337 0.00 163,473,37 0.00
| Wages 1962244 0.00 1582844 0.00
DIRECT COSTS Total 2758400 2057788 790,13 706,568.41 10,975.59
2 Dr Pack OTHER COSTS . 24,000.00 000 0.00 .00 514.51
Other Costs/Corsumabtles 2283605 0693 22563.08 0.00
Other Casts/Miscellaneous 5241 0.00 32241 0.00
Or Peck Total 2400000 2341230 0099 2343549 514,51
100 NON DIRECT COSTS ESTATES COSTS - 000 0.00 0.00 1,150.18
Estates Costs - Chest 2185252 29,803 45 0,00 2580946 0.00
Estates Costs - Dept 1642948 1535640 0.00 1535640 0.00
INDIRECT COSTS - 0.00 0.00 0,00 976112
Inctirect Costs - Chest 98.624.36 92.192.08 0.00  92,192.0% 0.00
b University Funded - Dept = 63,764.84 .65 20523 0.00 .&5308.23 0.00
241,544.00 229,196.30 857.12 730,053.92 11,490.08

; 241 CAA DO 330 104 0
M. Ragort Iafooreton Award Sumyrary Profect Somwrary By Taek By T A Citagory Py Task, Catogory R Type Do *J
Tab 7: Data
Awarg Tl Award Manager »|Project = |Tash ~ [Task Name =|5p Category Cat x|Eap Type M Expenditure Commitments Total Costs Funds Aval
NG12MS [Puck, Doctor Margared; | 22AG/121 1|Dexcr costs OTHER COBTS - M000 0 a [ A
Onher Costs/Consamaties 1236222 013 2315455 L
Other Costs/Mistelianecys. 11229 g 2.2 &
STASY COSYS - 193544 0 [} 0 UCAZ 1
5 o 1834737 0 16347337 &
Wages 19875.48 0 13Eme o
SOO{NON DIRECT COSTS [ESTATES COaTS - o a [ nses
Estates Costs - Chest 1185252 1230546 0 2580546 o«
Eatates Costs - Dept 16329 48 133084 L 153504 o
INDIRECT COSTS - o [ 0 911
waireg Costs - Chest 3430 N 203 1
T g W T R —.—-‘-J—r‘.&y.l..}‘ﬂzq_r"
we.. |, O — - “o o
Univwrsity Funded - Dept SO £520023 0 .ayme) o
2|0e Puck (OTHER COSTS . 24000 o o L) 53451
Onher Costs/Consumables 1229609 05,93 29309 o
Other Costa/Mivislanecnd A o 52243 o
L) I-grl-m“v.‘ Awa? ey D-g_m%.m'y !X“" Df‘nlf.m. ury g'{mf oy A Tioe | Data "2 4
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