Detailed Procedure
GMS Project Status Report by Dept or Project - Excel Version (UFS)

GMS: Project Status Report by Dept or Project

— Excel Version SUFSZ

This report provides details on individual or all projects for a department, or PI, including
those where the award funding the project is owned by a different department. The report
produces one excel workbook with six worksheets of data. These include expenditure at
project summary, task, category and type level.

Used for Month and Year End monitoring for a range of Projects
Responsibility: GM Grants Administrator or GM Grants Investigator
Navigate: Requests > Run > OK to Single Request

Report parameters

1. Complete the Parameters screen with the relevant information.

Parameters

Either complete with a project number held by your

Project Number department or leave it blank

Enter or select your organisation from the list of

From Project Organisation values e.g. ZZ_Ecology

Enter or select your organisation from the list of

To Project Organisation values e.g. ZZ_Ecology

Leave blank or select from the list of values to

Principle Investigator produce a report by a named Principle Investigator.

Change to Yes if you would like to include all Closed

H *
Include Closed Projects and On Hold awards.

2. Once parameters have been =
entered, click on OK. soit Numbi | 22AG22

3. The Submit Request screen o -
displays. Click Submit. Ran s R
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4. The Requests screen displays. Click on Refresh Data, until the Phase and Status

shows as Completed and Normal.

-D Requests
( _______ @esh Data 3 | Find Requests | Submit a New Request | Submit New Request Set )
Copy Single Request | Copy Reqguest Set J
Request ID Parent l\
Name Phase Status Parameters
|24423348 GMS: Project Status Repo Completed Normal ZZAGM23 .. N, Y, NO, Y, I =

ﬁgﬁ% L’ﬂ\ﬂwwmtus Re n_}
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Hold Request View Detailg
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Rerun Request |

Cancel Request Diagnostics

Reprint/Republish (J) | View Log (K) J

5. Click View Output.

Opening in Excel

Internet Explorer Firefox
You must click on Save or Save as. Do Click on Open With ensuring the field
NOT click on Open at this point as this can populates with Microsoft Excel (default).
cause the pivot tables in Excel not to
calculate correctly.
F
. e [ Opering GMS_Awsed Status Report By, De 1404161z ||
w*“d\.‘, JJ“J;A:L_\- :'J, _De_140416x1s7 T L.
Gl ) GMS_Award_Status Report_By_De_140416.x1s
Tyme: Micreich Excel 203 which it Microsoft Exced 97-2003 Worksheet (322 kB)
From utshncadain canacob froon https//ufstuncadmen.cam.ac.uk
> 6 What should Firefox do with this file?
Open
The fie wan t be seved sctomatically @ Open with | Microsoft Escel (default) =
& Save Save Fle
» Save as Do this gutomatically for files like this from now on
oK Cancel
Cancel
Once download is complete, click on Open. Click OK
An example report output is shown below.
The GMS_Aveard Status Repodt By De 140416 (3).ds dowrload han completed Open
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Example report output (individual project only)

Tab 1: Report Information

eport By Dept or Project - Excal Varsion |UFS)

Project Numbe

Brincipal Investigator

Notes:

- This report axcludes expenditures that have failed funds checking
- Whnen printing pleasa note that the Project tab has bean configured to print In A3, landscape format while the other tabs are
configured to print on A3,

Funds Available

Reconiliation Budget Expenditure Commitment Total Cost
Project Tab 241,544.00 : 225,204.00 857.12 230,061.12 : 11,452 88
Data Tab 241,544.00 225,204.00 857.12 230,061.12 | 11,482 88

Difference 0.00 | 0.00 0.00 0.00 0.00

Please ansure that the Reconciliation checks above show there are no differences between the totals
for the Project Tab and Data Tab. if there are differances please save the output before opening

* | Report Informgtion  Poject B T

e By Tas A Citugory By Task Gotegoey & Typu OF3 J

NB: Ensure Difference = 0.00 for all columns (may need to select Enable editing)

Tab 2: Project

Fands

Project Dvgaasation P Name{s] Total Cost Avaiabe StatDale  Ead Date

TGS NRONIS PO PamScewss  Pake PufeswRP| LBRO: BN ET% DS IDWN| el Bl e B 9 I B

e

Tab 3: By Task

Pl {All) -
Data
Project Task Number Task Name E Budget Expenditure Commitment Total Cost Funds Aw:
7ZAG/123 1 HOLDING ACCOUNT 21,000.00 1,875.54 0.00 1,875.94 1‘3,124.05' 9%
4 EXTERNAL ROTATIONS 24,000.00 18,949.00 0.00 18,949.00 3,051.00 - 79%
15 UMIVERSITY & COLLEGE 1,772,830.00 884,383.31 0.00 B84,388.81 888,501.19 . 50%
20 OTHER COSTS 47,500.00 35,095.42 0.00 35,095.42 12,404.58 - 74%
ZZAG/123 Total 1,865,390.00 940,309.17 0.00 940,309.17 925,080.83 . 50%
Grand Total 1,865,390.00 940,309.17 0.00 940,309.17 925,080.83 . 50%

[ Report Information Project | By Task .~ By Task & Category By Task Category & Type Data %2
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Tab 4: By Task & Category

" (All) s
Data
Project n Task Numhm Task Name Expenditure Category u Hadget Exponditure Commitment Total Cost  Funds Available %Spent
ZAG[123 1 HOLDING ACCOUNT OTHER COSTS 21,000.00 187594 000 187554 19,124.06 %
STAFF COSTS 0.00 0.00 0.00 0.00 0.00 %
4 EXTEANALROTATIONS  OTHER COSTS 24,000.00  13,543.00 0.00 18,345.00 5,05L.00 m
STAFF COSTS 0.00 0.00 0.00 0.00 0.00 %
1S UNIVERSITY & COLLEGE  COLLEGE COSYS 0.00 0.00 0.00 0.00 0.00 0%
OTHER COSTS 0.00 0.00 0.00 0.00 0.00 0%
STAFF COSTS 1,772,850.00  834,008.51 0.00 884,008.81 e38,581.19 I s0%
TRAVEL AND SUBSISTENCE 0.00 380.00 0.00 360.00 -380.00 o%
20 OTHER COS5TS OTHER COSTS 4750000 3169542 0.00 3165542 15,804,586 ‘7%
STAFF COSTS 0.00 3,400.00 0.00  3,300.00 -3,400.00
|zza6/123 Totat 1,865,290.00 940,309.17 0.00 940,309.17
Grand Total 1,865,390.00  940,300.17 0.00 940,306.17
» M| Repot Bfereton  Project By Task By Task B Category By Task Cegqoy B Type  Dats . '3 41
Tab 5: By Task, Category & Type
) (A1) -
ot
B sk ool Task Nan Elirosndinee Catogory [l sxpendinure Typs B eudger Expenditure Commitment Totsd Cost Funds Avadable
1 HOLDING ACCOUNT  OTHE - 21,000.00 0.00 000 0.00 19,124.06
Other Costs/Consumablas 0.00 80.00 o0 0,00 0.00
Othar Costs/Miscellaneaus o.00 1,795.5¢ Q00 1,795.54 0.00
STAFF COSTS - 0.00 a0 0.00 0.00
College Fees o.00 0.00 o 0.00 0.00
Student Maintenanrce o.00 0.00 a0 0.00 0.00
University Fees 0.00 0.00 o0 0.00 0.00
1 Total 21,000.00 187594 000 187594 19,124.06
4 EXTERNALROTATIONS DTHER COSTS - 24,000.00 0.00 Qo0 om 3,051.00
Other Costs/Consumables 000  12,625.00 000 12,625.00 0.00
3 _ Other Costs/Miscallaneous 0.00 6,324.00 000  6,328,00 0.00
STAFF COSTS = 0.00 0m 0.00 0.00
Collage Fees 0.00 0.00 000 0,00 0.00
Studem Maintenarce 0.00 0.00 0 0.00 0.00
- ATowl 2400000 18,949,00 Q00 18,949,00 5,061.00
20 OTHER COSTS OTHER COSTS - 47,500.00 0.00 000 0.00 15,504.58
Other Costs/Consumables 0.00 3,481.20 000 348120 0.00
Other Costs/Miscellansous 0.00 28,214.22 000 23,214.22 0.00
STAFF COSTS . 0.00 Q.00 0.00 -3,400.00
Studant Maintenance o0 3,400.00 Q00 3,400.00 0.00
20 Total 47,50000  35,095.42 000 12,404.58
§2,%00.00 55,920.36 000 55,920.30 36,579.04
» ¥ Report informaton  Project By Task Ay Task A Gogory | By Task Category A Type  Data  ©J o1
Tab 6: Data
Project TP = Tosk Rumb ;|| Task Name {; Expenditure Type lhudget _Expenditure Commitment Total Cost Funds Avallable_
ZZAGII2Y  Parker, Pradessn 1 1 INOING ACCOUNT - 21000, 00 ooo 0.0 000 19124 00
Ofher Conty/Consumabiles c.m so.00 00 00 000
Otrwr Conan/Miscmllanscus (X 1M 00 1M oo
STAFF COSTS - oo 000 000 aoo
College Fees 0.0 0.00 0,00 [ 1] o0
Student Mantenance Q.0 oo 0.00 000 000
Urevaraty Fees .00 oo 0.00 000 0.00
4 EXTERSAL ROTATIONS OTHER COSTS - 28000.00 000 0.0 0.c0 505100
Other Costs/Consumabifes .00 12625.00 0.00 1262500 00
Other Cozts/Miscellanaous 0.0 632400 0.00 8400 000
STAFF COSTS oo o0 000 000
College Fees .00 0oo 0.00 020 0.00
Student Mansenance .00 0.00 00 020 0.00
20 OTHIA COSTY OTHER COSTS A7300.00 000 0.00 o0 13804 58
Other Costs/Consumables .00 343120 000 345120 000
Other Conts/Miscellanecus .00 M2422 o0 WA oo
STAFF COSTS - noo o000 020 -1a00 00
Student Mauntenance 0. 100,00 000 Jad0.c0 000
e B e T TN e ROt Tipe L O 0L
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