
YEAR END 2021NEW 
USERS: COGNOS

Cognos reporting christine.rogerson@admin.cam.ac.uk



COGNOS REPORTS

NB: Allow for overnight Cognos data refresh, especially as deadlines approach 



WHERE TO FIND REPORTS 
• Team Content

• LIVE

• (Your) School

• Departmental (Shared) Folders

https://www.finance.admin.cam.ac.uk/training/guidance-and-FAQ/cognos-11



WHICH REPORT? 
General Ledger Grants

GL Financial Summary report Year end report (by date range)*

GL Budget to Actual summary Grants: Listing and Budget V Actual 

GL: Budget to Actual Projects by Organisation by PI*

GL: Journal Transactions Grants: Expenditure Enquiry

*These Grants reports are in the Grants Reporting folder 

Once you’ve decided what to include in each report, set up a Report View (saved 

selection parameters), and you can also schedule the report to run on regular basis.
https://www.finance.admin.cam.ac.uk/files/cog11_rep_view.pdf

https://www.finance.admin.cam.ac.uk/files/cog11_schdrpt.pdf

https://www.finance.admin.cam.ac.uk/files/cog11_rep_view.pdf
https://www.finance.admin.cam.ac.uk/files/cog11_schdrpt.pdf


GL: FIN SUMMARY



GL: USER PARAMETERS AND SELECTED OUTPUTS



GL: BUDGET TO ACTUAL SUMMARY



GL: BUDGET TO ACTUAL SUMMARY SELECTION



GL: BUDGET TO ACTUAL

https://www.finance.admin.cam.ac.uk/files/cog11_trnx_code_bal.pdf



GL: JOURNAL TRANSACTIONS



GRANTS: YEAR END REPORT BY DATE RANGE

Runs for entire department, 

only selection is date range



GRANTS: LISTING AND BUDGET V ACTUAL

This report includes a variety of optional fields for user selection – refer to 

https://www.finance.admin.cam.ac.uk/files/cog11_gm_consol_list_rep.pdf



GRANTS: PROJECT BY ORG BY PI

Can select multiple PIs – each PI on new page, 

all projects associated with PI will be included



GRANTS: DETAILED EXPENDITURE ENQUIRY

https://www.finance.admin.cam.ac.uk/files/cog11_gm_con_expenq.pdf

This report can be set to include Commitments, PI name, GL Period, Expenditure Batch, PO 

Number, Transaction Source, amongst other choices, as well as showing subtotals by Project 

code, Expenditure Category or Type.



Q&A session for all the modules:
Wed 14 July, 11h00 – 12h00

Booking required: 

https://www.training.cam.ac.uk/fin/event/3815536



HELP AND SUPPORT 

Financial Procedures Manual Chapter 11: 

Year End 

https://www.finance.admin.cam.ac.uk/poli

cy-and-procedures/financial-

procedures/chapter-11-year-end-

instructions 

School Finance Managers/Advisers
https://www.finance.admin.cam.ac.uk/abo

ut-us/contact-us 

UFS Module Helpdesk As above

Your usual Finance Division contacts As above

Research Operations Office
https://www.research-

operations.admin.cam.ac.uk/

UFS Bulletin http://ufs.admin.cam.ac.uk/news/bulletin/ 


